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Submitting Assignments 
 

1. Click on the Assignment 
 

 

 
 

2. Click on Add Submission 
 

 
  



3. Click on Add or Drag and drop  your file from your computer to Moodle 
 

 
 
If you clicked Add:  

a. Click on Upload a File 
b. Click Choose File 

 

 
  



 
4. Highlight the File 
5. Click Open 

 

 
 

6. Click Upload This File 
 

 

 
7. Click Save Changes 

 



 
If you need to add additional files, edit the file submitted, or delete the file and re-upload: 
 

8. Click Edit Assignment 
 

 
 

  



Forums 
 

A. Post a Message 
1. Click on the Forum 

 
 

2. Click Add New Discussion Topic 

 
  



3. Give the post a title, subject 
4. Type your message 
5. Click Add or Drag and Drop to attach a file 
6. Click Post to Forum when you are finished 

 

 
 

B. Read and Reply to a Post 
1. Click on the Title of a Discussion you want to read 

 

 
 
 



2. Click on Reply 

 
 

3. Type your message 
4. Click Post to Forum 

 


